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Special meetings of the Academic Senate are distinguished from regular meetings.  Regular meetings 
are governed by Davis Division Bylaws 18 and 19.  Special meetings are governed by Bylaw 20. 

 
A special meeting of the Representative Assembly may be called by the Chair of the 
Senate, by the Chief Campus Officer, or by the Chair of the Division at any time during 
the academic year. Upon written request of five members of the Representative 
Assembly during the academic year, a special meeting must be called within two weeks 
by the Chair or, in case of his or her absence or disability, by the Secretary. Such 
meetings do not permit passage of formal legislation. 

 
Timing 
 
A special meeting may be called by the Chair of the Senate or Division, or the Chancellor at any time 
of the academic year.  However, Bylaw 19 requires that all meetings of the Senate take place only after 
a notification period of at least five instructional days.  This limit also applies to meetings called by 
five members of the Representative Assembly, but there is the further restriction that the meeting must 
be held within ten instructional days after the written request for the meeting is received. 
 
Order of Business 
 
The order of business in a special meeting is governed by Divisional Bylaw 65, “Order of Business at 
Special Meetings”: 
 

The order of business at special meetings of the Representative Assembly of the Davis 
Division shall be as follows:  
 
A. Minutes. The reading of the minutes at any special meeting may be dispensed with 
by a two-thirds vote of the voting members present.  
 
B. The special business for which the meeting was called.  
 
C. Any other business that the Representative Assembly may, by the unanimous consent 
of the voting members present, decide to take up.  

 
The agenda of any special meeting should be formulated according to Bylaw 65.   
 
 A.  Minutes 
 B.  Special Business [specify] 
 C.  Other Business (by unanimous consent of voting members present) 
 
Resolutions deemed by the Chair to be germane to the special business may be moved, seconded and 
voted upon during the special business portion of the agenda.  Any business falling under the heading 
of other business, including the proposal of resolutions, must, by Bylaw 65, receive unanimous consent 
of the voting members of the Assembly present at the meeting to be taken up.  “Formal legislation” 
may not be passed.  Bylaw 175(A) defines legislation as follows: “In these Bylaws the term 



‘legislation’ shall comprise only Bylaws and Regulations of the Academic Senate and of the agencies 
of the Academic Senate.” 
 
Resolutions may be moved or seconded only by members of the Assembly, according to Bylaw 36(A). 
 

All voting members of the Academic Senate (and others, on the ruling of the Chair shall 
have the privilege of attendance and the privilege of the floor at meetings of the 
Representative Assembly, but only members of the Representative Assembly may make 
or second motions or vote. However, the chair (or his or her designated representative) 
of a standing or special committee of the Division may move or second action on 
reports of this committee.  

 
Standard rules governing the passage of resolutions apply after unanimous consent has been given to 
take them up, and such resolutions do not require unanimous consent to be passed.  

 
Specific Procedures for Conduct of Meeting 
 
The Chair shall call the meeting to order. 
 
The Chair may ask for a two-thirds vote to dispense with reading of minutes, if there are minutes. 
 
The Chair shall take up the special business for which the meeting is called. 
 
After the special business is concluded, the chair may call for other business. 
 
If other business is proposed, the chair shall ask, “Is there any member of the Representative Assembly 
who does not consent to take up this item of business? 
 

 If an identified member does not consent, then the item may not be taken up. 
 If no member does not consent, then the Chair shall rule that the item be taken up. 
 There is no abstention.  Non-consent must be indicated actively.  [The Chair] then pauses, and if 

no member calls out, ‘I object,’ the chair announces, ‘Since there is one objection . . . ,’ the 
motion is decided upon” (Robert’s Rules of Order, 10th Edition, page 52). 

 
If a member of the Assembly rises to make a motion, the Chair shall confirm the membership (by 
asking for display of the voting card or the name and department of the person).  The same procedure 
holds for seconding a motion. 
 
Debate on the motion takes place as usual.  Robert’s Rules of Order allows the following procedures: 
 

 A time-limit on debate or the previous question (“calling the question”) may be moved and 
seconded by members of the Assembly, and if approved by a two-thirds majority shall limit or 
end debate on a motion, respectively. 

 Voting by ballot (“secret ballot”) may be moved and seconded by members of the Assembly, 
and if approved by a majority, voting shall be by ballot. 
 

At the conclusion of other business, as the result of a majority vote for adjournment, or at the scheduled 
adjournment time, the Chair shall adjourn the meeting. 
 


